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Requisition form for creating new e-mail account  
 
 

          Date:  
 

1. Name     :  
 
2. Department   :  
 
3. Employee     : 

Preferred User ID :  

4. Student    :  

Name of the course :  

5. Visiting Scientist   : 

Duration :   From:    To:  
 

6. Others (Specify)   : 

7. Signatures       a) Requested by  :  
 
   b) Head of the Unit  :  
 
 
 
For Office use: 
 

1. Request received on: 
 

2. Work completed on :          
 

Signature 
 


