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INDIAN STATISTICAL INSTITUTE
203 BARRACKPORE TRTII{K ROAD

KOLKATA - 7OO1O8

No. D.o./Z J J24
Jf September 2013

C I R C U L A R

Pursuant to the decision taken by the Council of the Institute in its meeting held on

uly 2013 and in supersession of the previous order issued vide O.M. No. D.O.|1562I

12th February 2010, the enclosed guidelines and rules for Non-statutory Leave 2013 will

issible to the regular facuity members of the Institute with effect from l't October 2013.

ided by the Council, a Standing Committee is also being formed by the undersigned to

ne the cases falling under Clause 2.2c. The leave in credit as on 30th Seotember 2013

carried forward accordingly.

B^".J V,
(Bimal K. Roy) V

Director

I ) All Heads of Divisions/Departments/SectionsAjnits etc. including
outlying centres/Branches for information and necessary action

2) AII Professors-in-Charge

3) Personnel Unit (4) A/cs. (Establishment)

5) Office of the C.E.(A&F) (6) A.L.L.

7) Council Section (8) Director's Office
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INDIAN 5TATI5TICAL INSTITUTE
2O3 B.T. Roqd, Kolhqto 7OO 1O8

Guidelines ond Rules for Non-Stotutory Leove

lndio ond obrood
encouroges its scientists to visit renowned educqtionol, reseorch ond professionol orgqnizqtions within
collqborqtive reseorch qnd other professionol qctivities such qs porticipoting in nqtionql qnd internotionql
symposio qnd meetings of professionol bodies qnd leqrned societies. As the Institute tohes up projects,

to leqve stotion. In oddition, rcientists ore expected to lend their expertise for short durqtions to other
governments os resource persons in running short-term courses, helping out in qcqdemic qdministrotion,

ond in mony such woys. Non-stqtutory leove moy be used for these purposes.

The qtutory leove rules opply to oll members of divisionql committee of scientific worhers (DCSW members).
to os'worhers'.

Leave (ODL)

-duty leove (ODL) con be qvoiled while performing ony of the following octivities qt his/her regulor ploce
worh or elsewhere :

qcqdemic or qdministrotive worh oport from regulor duties, qssigned by the Institute.

worh relqted to lSl-funded plon projects opproved by the Technicql Advisory Committee OAC) of the
lnstitute.

worh relqted to externolly funded reseorch/project grqnts which do not involve remunerqtion to worhers.

visiting other centres or brqncher of the Institute for teqching, reseorch, project or qdministrqtive octivities.

serving or on expert or q member of Commissions/Committees set up by the Government qnd other
reputed public/privote bodies.

providing short term ocodemic/professionql service to progroms conducted elsewhere by the Government,
Semi-Government qgencies or nqtionql bodies lihe universities, llTs, llMs, NBHM, NISER, llSERs, UGC, CSIR,
ICSSR, RBl, ICMR, DST, DBT, UpSC qnd other eminent nqtionql or internqtionol bodies. In o single spell, qn
ossignment connot exceed 7 dqys.

doylong visits to locol orgonizqtions for qcodemic worh lihe reseorch/professionol colloborotion qnd giving
ocodem iclprofessionql tolhs/seminqrs.

qnd Rules:

There is no restriction on the number of doys for ovoiling ODL for (q), (b), (c), (d).

For (e), (0 qnd (g) the number of doys for ovoiling ODL will be mqximum 30 doys in q colendqr yeor. ln
these cqses no expenses or tronspott focility will be provided by the Institute. The mqximum remunerotion
will be guided by clouse 2.2O.

A worher will mqhe on opplicotion on the usuol leqve form morhing 'on duty', olong with supporting
documents, which moy include verifiqble self-declorotions.

The Heod of the Unit wil l be the outhority for sqnctioning ODL up to 7 doys in o single spell except
internqtionql qrsignment which requires Director's opprovol. Beyond thot, the sonctioning outhority will
be the Director or the respective centre Heod.
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Lecve (AL)

leove moy be ovqiled for

undertohing o teoching ostignment in qn qcqdemic, professionol or R&D orgqnizotion (if mentioned
the worher's job description in the Cotegory Monuql of l5l).

ottending or porticipoting in lectures, seminors, worhshops, conferences or other professionol
Indiq or qbroqd.

providing profestionol-cum-reseqrch oriented services to professionol, qcodemic or
orgonizotionr, governments ond nqtionol/internqtionol bodies.

meetings in

industriql

CD

(iiD

(iv)

ines qnd Rules

A worher eorns 12O doys of AL for o yeor's service.

Out of these 12o doys eoch worher il eligible for 30 doys of AL with poy for short trips for qcodemic
colloborqtions, ottending or porticipoting in lectures, seminors, worhshops, conferences or other
professionol meetings in Indio or qbroqd.

In oddition, if the worher sotisfies qt leqst one of the following conditions, (s)he is eligible for up to 90 doys
of AL with poy:

(D In the lost three yeors prior to opplying for leqve, he/she hol tought 3 full-semester or equiuolent
number of courses.

In the lost five yeors prior to opplying for leqve, he/she hcrs supervised one ISI Reseqrch Fellow to
the successful completion of oll Ph.D. requirements.

ln the lqst five yeors prior to opplying for leove, he/she hqs served os Director/Centre Heqd/Deqn
of Studies/Professor-in-Chorge/Heqd, sQC & OR.

In the lqst fiue yeors prior to opplying for leove he/she hos supervised qt leost five M.Tech/M.Stqt
dissertotions (two semesters long) to the successful completion of oll the requirements.

The courses in (i) should be courses of l5l Degree/Diplomo (listed in the Prospectus), ISEC Regulor Courses
ond Troining progrctms with of leqst 45 lecture-hours in q semester with regulqr excrms. The number of
clqsses to fulfill the obove criterion will be cqlculqted on cr pro rotq bqsis.

for worhers with less thqn three yeors' of service, the Director will decide the eligibility for leove with poy.

Unused AL cqn be cqrried over towqrds qccumulotion up to q moximum of 73o doys, olong with
following restrictions on qccumulotion of AL with poy.

Eoch yeor qt most 60 unused AL with poy doys cqn be cqrried over towords qccumulqtion. AL with poy
doys con be occumulqted up to q mqximum of s65 doys.

Any port of occumuloted AL with poy doys con be converted into equol number of AL without poy dcys.

In o single spell, AL cqnnot exceed 365 doys qnd AL with qnd without pcry cctn be combined.

Two consecutive spells of AL of of leqst 3-months durqtion eoch cqn be undertqhen with q gop of ql leqst
6 months in-between.

AL will be without poy if the pro roto monthly pre-tox remunerotion, excluding trqvel, received from ony
source other thon the Institute i: higher thqn Rs,2,oo,ooo/- (for visits in Indio) or equiuolent to Uj$9,ooo
(for visits obrood). The omounts moy be reviewed in every three yeors qnd revised, if necessory, by the
Director.
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For AL more thon 90 consecutive doyr no finqnciol support will be provided by the Institute.

The Personnel Unit of eqch centre will heep o record of eqch eligible worherti totol AL qnd AL w1h poy
doys.

For the first 90 dqys of AL, the sonctioning outhority is the Director or the respective centre H.god. Only
the Director is the sonctioning outhority if on AL is qpplied for more thqn 90 doys or for ony AL if the
worher hos olreody ovqiled 90 doys of AL during the colendor yeor.

Documentory evidence of compensotion, honorqrium, qllowqnce etc. for the period of leqve should be
submitted while opplying for leove. Otherwise, AL without poy mqy be gronted.

Applicotions for AL must be mode on the prescribed form ond routed through the Heqd of the respective
unit.

It is the duty of the worher qpplying for AL to mqhe olternqtive orrqngements for teoching ond reloted
qctivities for the courses he/she is committed to teqch qs well qs for other types of worh (e.g. ocodemic
qdministrotion ond projects) for the period of qbsence, so thqt the octivities of the unit, division or the
Institute ore not oduersely offected.

lf the worher seehing AL hqs teoching responsibilities during the proposed period of l"ou", qlternqtive
qrrsngements suggested must be endorsed by the Heod of the Unit (ond olso by the Deqn of Studies in
Kolhqto Centre).

The Heod of the Unit, Professor-in-Chorge, Heqd of SQC & OR Division or Heqd of the Centre must
ensure, while recommending or grqnting AL, thot on odequote number of worhers remqin in the Unit -
so thqt the worh of the Unit, Division or the lnstitute is not hompered.

In sonctioning or gronting AL, priority moy be given to

(D ossignments with high reseqrch component over primorily teoching ossignments, ond
(iD worhers who, since his/her lost spell of AL hqve porticipoted odequotely in teoching, reseqrch,

guidonce, qdmission committees qnd ocqdemic odministrotion_

For Al- with or without pqy, no other expenses or tronsport focility will be provided by the Institute
except from the worher's CPDA funds, subject to CPDA rules.

telgice duling Non-llcrtutory Lerrue Pedcd

rules on retirement benefits, including contribution towqrds PF qnd pension, opply.

the period of AL without poy the employee moy deposit the employee's qnd the employer's contributions
or penrion with interest, os opplicoble os per the Institute's rules. Such deposit should be mode within two
of joining duty ofter the leqve period.

of AL without poy counts towords grqnting due increments, provided the professionql ottqinment
the leqve period is judged to be sqtisfqctory by the Director. For this purpose the worher must submit
two month of joining the duty qfter the leove period, o repoft on the qctivities performed by him/her
the leove period, foiling which next leque will not be grqnted.

utory leove connot be cloimed os q motter of right. lt moy be refused on qccount of possible disruption of
of the Institute.

of Government fellowships (lihe Fullbright, Rhodes, Humboldt qnd Commonweolth) will be eligible for
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form for ocodemic leqve is given ot the end of this document.

not exceeding o weeh, opplicotions must be submitted qt leost two weehs prior to the dqte of the
of the leove. For longer durqtionr, opplicotions should be submitted qt leqst four weehs in

rector moy exercise discretionory powers to deviqte from the normt, if necessory.

rmqn of the l5l Council will be hept informed whenever the Director tohes non-stotutory leove.

leque rules moy be reviewed in every three yeors ond revised, if necessory, by the Director.

R*J,( %-\
(BimolK. Roy) l/



Applicotion Form for Acqdemic Leove

1. Nome

2 .  Ro l lNo& Designotion

3. Unit & , tvtSton

4. Dqte of Appointment

5. Purp<
documeni

ie of Leove; ottoch supporting

6. Period f Intended leove From : to: C_ doys)

7. Finqnci( A,ssistqnce to be Receiued lf less thqn the omount specified in Leove Rules to quolify os
Leove with Poy, provide detoils qnd ottoch supporting
documentt otherwise, mention 'higher thqn Rs.2,OO,OOO/-
per month or equivolent of U5$9,ooo per month pro roto',
whichever is opplicoble

8. Signotut : of Applicont with dqte

For Office Use Only

9. Accumc
opplicotio

oted AL bqlqnce before this

doyr (totol); dqys (with poy)

10.Recom

reqsons if I

Signoture

rendotion of Unit Hend; give
qve is not recommended

rith dote

11. Recommendqtion of Proferor'in-Ghcrrge/Heqd, teG
& OR Digirion qnd Dean (if required); give reosons if
leqve is not recommended

Signqture with dote

12. Sonction : Yet / lfo lf Ves, wlth pay / withcut pcy

lignature cf fcrnctioning cutholity with dcrte


